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Register dissertation 
 

Important! 
If your dissertation is a comprehensive summary, go through step 1-3 first. 
If your dissertation is a monograph, you don’t need to go through step 1-3, go directly to step 4. 

 
For general information on publishing a dissertation, see: 
http://www.ltu.se/ltu/lib/Publicera/Publicera-avhandling 

  

http://www.ltu.se/ltu/lib/Publicera/Publicera-avhandling
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Before the posting: All of the composing articles and the comprehensive summary need to be 
registered in DiVA. The registration consists of three steps: 

 

1. Check which of the composing articles are already registered in DiVA. 

Search in DiVA http://ltu.diva-portal.org/ , for example on title. 

Make sure all the information is correct. If you need to change or add anything, make the 
changes in the existing articles and save it. 
See the manual Edit, change or delete publication 

2. Register the composing articles which are missing. 

See the manual Register and publish 
 

Make sure to choose the correct publication type and status for the composing articles. 
• If any of the following alternatives apply, register the publication as Article in journal. 

a) Published (The article is published) 
b) In press (In press) 
c) Accepted (Accepted for publishing) 
d) Submitted (Submitted to journal) 

• Register the publication as Manuscript (preprint) if the publication is not sent to any 
publisher yet. 

 
3. Register the comprehensive summary and link the individual composing articles to it. 

When all the composite articles are registered in DiVA, you need to link them to the 
comprehensive summary and fill in the details about the comprehensive summary and the 
public defense. 
 

Keep in mind 
 

• You can save an incomplete registration as a draft to finish it later. You can find saved drafts 
under My drafts on the left side of the page Add publication / Upload files. A draft retains the 
same urn:nbn when it is published. 
 

• It is possible to publish material (e.g. meassurement data) in digital form which is directly 
related to the dissertation. Contact the library staff for more information. 

  

http://ltu.diva-portal.org/
http://www.ltu.se/cms_fs/1.141966!/file/Edit%2C%20copy%20or%20delete%20publications%20in%20DIVA%20v1.0.pdf
http://www.ltu.se/cms_fs/1.141966!/file/Register%20and%20publish%20in%20DiVA%20v1.0.pdf
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4. Log onto DiVA https://ltu.diva-portal.org/dream with your University account and password. If 
you access this page with a LTU ip-address you should already be logged in. When you have 
logged in, select Add publication/Upload files. 
 

 
 

5. Select publication type: Choose the correct publication type for your dissertation and click 
continue.

 

  

 

Help texts explaining 
each field are shown if 
you hold your cursor 
over the question mark. 

https://ltu.diva-portal.org/dream
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6. Link composite articles: Search for your composite articles by author, title, urn:nbn or other 
information. Select your composite articles from the list by checking the box and click Add. 

 

 
 
The composite articles are added under List papers. You can change the order of the composite 
articles by using the arrows to the left. Delete a composite article from the list by clicking the red 
cross X to the right. 

 
 
When all the composite articles are in the list, click continue and fill in the details about the 
comprehensive summary and the public defense. 
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7. Author: Fill in all author names. If there are several authors, use the button Another author. 
Give the full first name for all Luleå University of Technology authors.  

It is important to fill in your LTU username (CAS-id) in the Local User id field. Usernames serve 
as unique person IDs in DiVA and are needed for displaying publications on profile pages and 
departmental web sites. You can find your username as well as other contributor’s usernames 
in Outlook. Open the address book and search for a name, the username is located to the far 
right in the list. 

Add your ORCID-id if you have one. If you don’t have an ORCID-id you can create one at 
www.orcid.org/register  

 

 
 

 

  

Tip: You can change 
the author order by 
using the arrows in 
the lower right 
corner. Visible when 
there are two authors 

  

Tip: Save personal 
details and reuse them 
when you register 
other publications.  

 

 

 

 

http://www.orcid.org/register
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8. Choose department, unit or programme: Select the organisational affiliation i.e. department or 
section for all Luleå University of Technology authors. Browse to the lowest level in the 
hierarchy. Select the organisation that corresponds to the affiliation present in the article. 

If you register a dissertation that you wrote while working at another institute/university, fill in 
the information in the text field Other organisation. You can also use this field to indicate any 
external affiliations. 
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9. Title and alternative title: Enter the title, any subtitle and the language of the publication. When 
filling in these fields (title, subtitle, language) use the language that your dissertation is written 
in. If you want to add titles and subtitles on any other language, do so under Alternative title. 
 
For english titles, the following applies: The first letter in significant words should be written as a 
capital. Instead of using colon in the title, try to divide the title into a main title and subtitle. 

 

 
 

10. Other information: Enter the publication year of the dissertation. 
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11. Series: If your dissertation will be published in a series, choose it from the list. 

 
 

12. Publisher: Enter Luleå in the field Place. Leave the field for Publisher empty. 

 

 

 

13. Identifiers: You don’t need to enter anything here. The library will enter the ISBN for you. 

If you enter a link in the field URL the link will automatically be displayed as External link when 
the post is published. If you want the link to be displayed with anything other than External link 
you can specify this in the field URL label. 
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14. National subject category: Choose subject category. If it is difficult to specify, choose any of the 
broad categories. As when choosing Institution, department or programme (step 6), you can 
search or browse for the subject. By using the + you can see more levels. 
 
Research subject: This is a list of research subjects at Luleå university of technology. Choose the 
research subject you graduate in. If your dissertation is related to any Areas of excellence in 
research and innovation, remember to add them as well. 
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15. Keywords and abstract: Enter keywords and abstract so that others can easily find your 
dissertation.  

 

 

  

 

 

Click to add 
keywords in 
several languages. 

Click to add abstracts 
(summaries) in 
several languages.  
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16. Supervisor and opponent: Enter Last name, First name and Institution, department or 
programme for each supervisor and opponent. If the person is affiliated to another university, 
use the field Other organisation. To enter several supervisors/opponents, click on Another 
supervisor/Another opponent. 
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17. Public defense: Choose the date and time for the public defense from the calendar to the right 
of the date field. Specify which language the public defense is held in.  

When all the information is filled in, click Continue. 

 
 

18. Don’t upload a fulltext file! Proceed directly by clicking Continue. The department of Graphic 
Production uploads the final version of your dissertation. 

 

19. Review / Publish: Check the information you have filled in. If you want to change anything, click 
Edit information or Back and make the changes you need. 
 

  

Special routines are used for dissertations. Dissertations are only published after being reviewed 
by a librarian. 
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When you have submitted the dissertation you can no longer see or edit the information 
yourself. Contact the library if you need to change anything later on. 
 

20. Submit: When the information is correct, click Submit. You can find more information regarding 
the posting here: http://www.ltu.se/ltu/lib/Publicera/Publicera-avhandling  

 

http://www.ltu.se/ltu/lib/Publicera/Publicera-avhandling
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